September 15, 2010
 FORMDROPDOWN 
 Johnson
12345 Main St.
Everytown, VA 12345
Dear  FORMDROPDOWN 
 Johnson:

As you may know, smoking is the leading cause of preventable death in the United States, and smoking-related Medicaid expenses total more $400 million annually in Virginia. About 8,100 children in our Commonwealth become new daily cigarette smokers each year, and more than 9,000 adults die annually from tobacco-related illnesses in Virginia. Your Agency Name would like to invite you to see how we’re helping children in your legislative district learn to lead healthy lifestyles free of tobacco products, thanks to a grant from the Virginia Foundation for Healthy Youth (VFHY).
We are directly reaching 2,000 children in your district with dynamic, evidence-based educational prevention programs funded by a $100,000.00,  FORMDROPDOWN 
 grant from VFHY. Established by the General Assembly in 1999 to reduce and eliminate the use of tobacco products among the children of Virginia, the Virginia Foundation for Healthy Youth also spearheads statewide childhood obesity prevention efforts.
Your Agency Name has served children in your district for 20 years. Put brief description of your agency here -- what it is, what it does, how many locations, cities, counties it serves, etc. A little about your successes too!
Please let us know if you are available to visit our kids and see one of our VFHY-funded prevention programs in action at:

· Program Name meets at MLK Elementary, 123 Main St., Anywhere, VA on Mondays and Wednesdays from 10 a.m. to 11 a.m. until Jan. 1, 2010
· Program Name meets at MLK Elementary, 123 Main St., Anywhere, VA on Mondays and Wednesdays from 10 a.m. to 11 a.m. until Jan. 1, 2010
· Program Name meets at MLK Elementary, 123 Main St., Anywhere, VA on Mondays and Wednesdays from 10 a.m. to 11 a.m. until Jan. 1, 2010
· Program Name meets at MLK Elementary, 123 Main St., Anywhere, VA on Mondays and Wednesdays from 10 a.m. to 11 a.m. until Jan. 1, 2010
Thank you for your interest in the important prevention work that Your Agency Name is doing with the children in your district. We look forward to hearing from you to schedule your visit!

Yours truly,

Jane Doe
Job Title
Your Agency Name
12345 Main St.
Anytown, VA 12345
(555) 555-1212
