PROGRAM INFORMATION

This form is being used by VCU to gather program information for each group participating in the VTSF program.  Please list the necessary information for each group on the table found on the following page (this page can be copied if more room is needed). 

For each program funded by VTSF, VCU needs to know certain information about the groups that will be participating in the survey. For each group, choose a group name that is unique and will be easily identifiable in communication between your organization and VCU.  PLEASE make sure that all group names are mutually exclusive.  For example, if your program is being presented in a school, a good way to name your group is by using the school name, the teacher name and the period or block number: Elmont High, Ms. Brown, 5 th period.  If you plan to further break this class down, for example by boys and girls, then your title might look like this: Elmont High, Ms. Brown, 5 th period BOYS, Elmont High, Ms. Brown, 5 th period GIRLS.  The title should be such that you will know which group we are talking about if we have to contact you with any questions.  Therefore no two groups should have the same name.

Indicate if you anticipate that the majority of students attending each group will be in grades 3 -5, or in grades 6 or higher. Also, please list the maximum number of students expected and the anticipated start and end dates for each group.  This information will be used to ensure that all of the correct materials are sent to your agency on time.  A group is defined as an individual setting of students. If the program is taught in a school setting, please list each classroom as an individual group. If multiple classrooms are combined and taught together in a group setting, this can be considered as a single group.  If taught in a community or faith-based setting, please list each individual setting of participants taught by an instructor(s).  Please complete all of the required information and return to VCU by e-mail or mail as soon as possible.  Please contact Candace Price Stafford at ceprice@vcu.edu or 804-827-4247 or Andy Hollins at s2aholli@vcu.edu or 804-827-4223 with any questions.  Thank you!
Agency Name: ________________________________________



Name of Individual filling out this form:  ________________________________________________

Phone: (      ) _________________
E-mail: _____________________________

Address where surveys should be sent:

___________________________________________

___________________________________________

___________________________________________

Please check one option below: 

  I would like my survey materials mailed to me at least two weeks prior to the start of each program.   

  Prevention Only: I would like rmaterials mailed to me at least two weeks prior to the completion of each program. 

  I will contact VCU to discuss with them a mailing cycle that will better suit the needs of my organization.  
	Program Name
(Example: 

Life Skills Training or 

Not on Tobacco)
	Group Name
(Example: Name of School, Teacher, and Period/Block)

**No duplicates**
	Group Setting

(please check the 
appropriate setting)
	Program Type
	Maximum Number of Students Expected
	Begin Date


	End Date


	Grade Level of Majority of Students in Group

(mark 1)

	
	
	
	
	
	
	
	Level 2
3rd - 5th
	Level 3

6th+

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation

	
	
	
	2
	3

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 

( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 

( faith-based
	( prevention
( cessation
	
	
	
	2
	3

	
	
	( school-based
( community-based 
( faith-based
	( prevention
( cessation
	
	
	
	2
	3


