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Loaner Agreement Procedure:

1. Request your resource item from VTSF by Phone (757-886-2882), FAX (757-886-2883) or E-mail to jlink@healthyyouthva.org 
2. VTSF Tobacco Control Materials Loaner Agreement must be signed at the time the item is picked up.  A faxed copy may be accepted when the catalog item is being shipped. 

3. Items are to be returned within an agreed period of time not to exceed thirty days.

Borrower Contact Information 
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	E-mail Address
	


Items Requested
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	Pick-up Date
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Lending Policy:
Grantees/RAB Members may borrow VTSF Supplemental Tobacco Control Materials for a period of no longer than thirty days.  Additional time must be agreed to in advance and requested in writing.  Any overdue resources will restrict the lending of additional items until all overdue resources have been returned.
I understand that in the event the resource item(s) I borrow is lost, damaged, destroyed or not returned, my organization will be billed the full amount of replacement.

_____________________________________________________

______________________________

Signature








Date
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